Cora Junior School R.N.203544

SCHOOL TRANSPORT POLICY

Bus escorts are provided by the Board of Management using grant assistance
from the Department of Education and Skills to assist and supervise pupils
using school transport. The following guidelines apply:

1

9.

To avoid delays in the morning pupils should be ready and waiting to
board. Bus escorts wait in, or at the vehicle. It is the parents’
responsibility to get the pupil onto the transport.

. If a pupil is not presented for transport within 5 minutes of arrival at the

pick-up point or home then the transport will leave. This is to avoid a
knock -on effect of further delays.

. A five minute period is to allow for the smooth transition of pupils from

home to vehicle. We are aware that transitioning can be difficult. Parents
do need to have pupils ready for transport at the appointed time.

If a pupil is upset prior to leaving home and poses a risk to the escort and
driver in the confined space of a vehicle, they are within their rights
under the Health and Safety guidelines of the school to decline to
transport him/her to school on such occasions.

. The transport will not return to a pupil’s home for forgotten items to

avoid delaying other pupils.

. If pupils are not travelling for any reason, escorts and drivers appreciate

being informed in advance if possible to avoid delays.

. The school must be provided with named persons to whom the pupil

may be handed over to in the evenings. The school will not release pupils
to travel unaccompanied with third parties unless the family have
provided written( email) permission for same in advance of the date.

. Escorts are not permitted to drop off at empty houses or to houses other

than the location specified for the transportation of the pupil.
Any items in the possession of the pupil which may be regarded as a
hazard to themselves or to others will be removed.

10. Pupils must wear the seatbelts provided. Some pupils may require a

harness to ensure they remain seated. Please see appendix A and B .

11.Consuming food/sweets and drinks on transport is not permitted.



12.Persistent disruptive or challenging behaviour which may potentially
affect the safety of others will result in the pupils removal from the
sarvice until the situation can be resclved. Appendix A

13.1f a pupil is agitated or upset before leaving the home, parents should
consider bringing the pupil to school themselves when they have
regulated themselves. If the pupil is upset, disruptive or agitated in
school, the principal or class teacher will request the parent to come
and collect the child from the school.

14.The escorts will ensure that medication needed for any pupil is given to
them each morning by the family members and each afternoon by
school staff.

15.The escorts will place the seats on the bus each afternoon in advance of
the pupils entering the bus for home.

16.The driver and escort should not converse or discuss the pupils or the
school in a negative manner. Many of our pupils have higher level of
receptive language than expressive and although may not verbally
communicate they may comprehend what is being said.

17.1f there is a concern regarding a pupil or home situation it should be
brought to the attention of the Principal or Deputy Principal
immediately.

Relief Escorts

Every effort is made to ensure that escorts travel on each vehicle in order to
assist the pupils and safeguard their individual safety. In general this system
works very satisfactorily but there are occasions when the escort is
unavailable. The school has a bank of relief escorts who are Garda vetted that
will be called upon in these circumstances. Occasionally there will be no escort
available for the route. In this instance parents will be informed with as much
notice as possible. It is their responsibility to bring and/or collect their child to
ffrom school.

New Enrolments

Following formal acceptance of an offer of enrolment by letter form the
parents/guardians, the principal applies for transport via the Special
Educational Needs Officer (S.E.N.O.). this application is then processed by the
National Council for Special Education (N.C.5.E.)

M.B. from the Department of Education & Sdence, school transport section;



“ there is no onus on the Department to either arrange for a transport service
or to pay a grant towards the cost of private transport arrangements to any
school other than the nearest recognised mainstream school, special class
school or unit.”

If a child is finding it difficult to remain seated on transport the principal of
the school must be alerted to the situation and will ensure that the protocol
is followed in consultation with the class teacher, escort, parents. | appendix
A and B)

Appendix C- job description of bus escort **
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