CARA JUNIOR SCHOOL
Roll Mo, 203544

ADMINISTRATION OF MEDICATION POLICY

INTRODUCTION:

There is an increase in the number of pupils attending Cara Junior School with complex
medical conditions so the Board has reviewed the existing policy developed in 2011-2012
school year on the administration of medicines to ensure there is clarity on the roles and
responsibilities in this regard. '

All of the classes within the school are operating on a 6:1 pupil to teacher ratio due to the
level of need associated with pupils who present with Autism Spectrum Disorders and
Intellectual Disability. The classes operate a very structured day with the pupils in order to
meet the curricular and individual needs of the pupils. If the children are ill and in receipt
of a course of medicine for an infection, they should remain at home until that infection
has passed, as per the school policy on Illness in School.

If a child suffers from an ongoing medical condition, the Board of Management requests
that parents inform teachers in writing about it and fully comply with the school policy
regarding the administration of medicines for that condition. Children who have epilepsy,
heart conditions, asthma, diabetes or who are prone to anaphylactic shock syndrome may
have an attack at any time. [t is vital therefore to identify symptoms so that treatment can
be given by authorised persons or appropriate measures called by the school in a timely
manner.

RESPONSIBILITIES

The administration of medicines to children is a parental responsibility, While teachers
in school are acting “in loco parentis™ they are not under any obligation to either
administer medicines por to supervise the children while taking them. The INTO
Guidelines on the Administration of Medicines in Schools is available on Guidance Note
39. This clearly states that “it is vital that teachers do not take responsibility for
administration of any medication which, if administered incorrectly or for another
reason, could have a damaging effect on the health of a child”.

While the Board of Cara Junior School wishes to assist families to maintain the health of
their child, the Board cannot request teachers to assume responsibilities that also will mean
the assumption of liability for the school in the event of an accident occurring. Cara Junior
School is not on a HSE supported campus and does not have access to nursing support in
the event of a medical emergency.

The Board has taken this into account in the revision of this policy and there are certain
medical procedures that are unable to be carried out by the school personnel. These
include procedures that the Board considers a level of medical training and competence is
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required; intimate contact is necessary; or the timing and dose of the medicines is critical
to the health of the child. Such procedures may include the following:
* Oral suctioning procedures for removal of mucus
Urethral catheterization for removal of urine
Administration of nebulizers
Administration of injections
Administration of nutrition or medication through naso-gastric lines or pegs.

EMERGENCY SITUATIONS

In emergency situations the school staff will do no more than is obviously necessary to
relieve distress or prevent further injury and will immediately seek medical assistance and
treatment for the child. The school engaged personnel to deliver First Aid training for staff
in August 2015 to ensure an adequate number of personnel were trained for emergency
situations that might arise during the school day.

Following advice given during additional training to school staff in August 2016 regarding
medical conditions, the Board is changing the procedures regarding the calling of the
ambulance service to the school. In the event of a pupil having an epileptic seizure or an
other emergency situation requiring the administration of an emergency medication, the
ambulance will immediately be called and then the parents informed. The school
personnel will not wait to ascertain if the pupil is going to recover following the
administration of the medication dose but in line with best practice guidelines, personnel
will immediately call an ambulance. Parents need to be aware that this is the procedure
now followed by the school and if contacted they should go immediately to the hospital.

USE OF MONITORS

Some pupils who attend school have various monitors attached for checking heart rate or
blood sugar levels or for delivery of medication for cancer treatment. Given the
complexity of need in all our classes, the teachers will factor the checking of these
monitors into specific times in the school day.

It is the parents’ responsibility to ensure the monitors are in full working order to assist the
teacher to check levels during the day. The school does not have the technical knowledge
or time to adjust or change monitors that are not reading accurately. If the monitors are not
functioning, the family will be informed and will be requested to collect their child to
ensure that the child’s health is not compromised.

Parents need to be aware that some of our pupils can develop intense interest in items. If
another pupil develops such an interest in a monitor belonging to a class peer, there may
be difficulty in safeguarding the monitor during the school day and while every effort will
be made to divert peers, the monitors may be vulnerable to damage. The school will not be
responsible for damage to such equipment should such an eventuality occur.
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MEDICATION
The administering of any oral medication in Cara Junior School can only be done under
strictly controlled guidelines. The Board of Management of Cara Junior School advises

that:

(1) Parents/Guardians of the pupil concerned should write to the Board of Management

requesting the Board to authorise member(s) of staff to administer the medication.

(2)Only medications prescribed by a registered medical practitioner will be

administered. mol, Calpol ete. also need t i the G.P. and
will not be administered without written guidance from a doctor. If a child requires

analgesia to be administered during the school day then perhaps they are not well
enough to be in school where additional demands will be made on them all day.

(3) Written request to administer oral medication should also contain written

instructions of the procedure to be followed in administering the medication. The
following information from the G.P. is required by the Board of Management:
Child's full name and address.

Name of medication to be administered.

The exact dosage and time of administration.

Signature of parent / guardian.

. & @

(4) The parents of pupils who have an epileptic condition must provide the school with

an Epileptic Care Plan (See Appendix B) devised in consultation with their child’s
medical team.

(5) Anaphylaxis (Anaphylactic shock) Emergency First Aid ( Appendix C)
(6) Diabetes Plan ( Appendix D)

N.B. If children require special procedures other than a routine dose of oral medication
(i.e. emergency epilepsy medication, asthma inhalers etc ) written instructions will be
required from the child’s G.P. and sent to the Principal. In the case of children who have
epilepsy and require stesolid or buccal midazolin to be administered, it is necessary that
staff working with them will require formal training from qualified health personnel.

* Where possible, it is requested that medical practitioners arrange times for

medication to be taken outside school hours.

The Board of Management, having considered parental request may authorise
named staff to administer the oral medication. Staff will not administer oral
medication without the specific authorisation of the Board of Management.
Classroom staff will add their signatures to the parent request form as “authorised
staff to administer medication™.
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* In administering medication to pupils, staff’ will exercise the standard of care of a
reasonable and prudent parent. If possible, 2 staff should be present during the
administering of medication, 1 to administer, 1 to witness.

¢ The Board of Management will inform the school’s insurers accordingly.

¢ The Board of Management will seek an indemnity from the parent(s) in respect of
any liability that may arise regarding the administration of medication, requiring
them to sign a letter of indemnity. The Board of Management reserves the right to
decline administration of medication during school hours if such an indemnity is not
provided or if the parents give a verbal instruction of an increased dose.

* During activities outside school or on school outings at least one of the designated
staff should be present. Emergency medication for medical conditions will be
carried by staff in waist bags when accompanying children to areas around the
school to avoid delay in administration if required.

* Parents/Guardians will be requested to collect a child with a high temperature as
recorded on a thermometer. A high temperature is usually 100 * F or 37 °C.

¢ The administering of oral medication record form must be signed on each occasion
and retained in the school. A copy will be sent to parents on a weekly basis. Parents
will be notified by phone if the child declines to take the oral medication and it is
their responsibility to ensure their child receives their medication in this eventuality.

» If there are changes in the dosage of oral medication over holiday periods, the
school will be unable to administer an increased dose unless provided with the
appropriate written documentation for it by the family in advance of administration,

Administration of any other type of medication other than oral medication or
carrying out other medical procedures will remain the responsibility of the family.

STORAGE AND TRANSPORTATION OF MEDICATION.

» Medication must not be given to pupils to bring to school. Medication must be
handed to the student’s bus escort, classroom staff or school staff. It is the
responsibility of the parent/guardian to ensure that the teacher actually receives the
medicine. Parents/Guardians are welcome to phone the school to check.

* All medicines must be sent to school in a child proof container which is clearly
pharmacy labelled with child's name and instructions.

Large amounts of tablets or liquids will not be stored in school, therefore the school

will only accept a week's supply at a time. Anv medicine left over on a Friday will
be sent home.
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s [t is preferable that medication is available in all locations required so the bus
escorts need to be provided by the family with emergency medication for
administration during the journey to and from school if specific medical conditions
require if.

¢ Children requiring special procedures (for example administration of emergency
epilepsy medication or asthma inhalers) will have a special medication
administering plan which will be displayed inside the store cupboard in the
classroom and kept in a medication bag in the classroom in a locked cupboard.

* EpiPens will be stored in sealed containers (pupils photo and name clearly
displayed) in a designated area in the staff room best practice states that EpiPens are
not locked away.

s Teachers will regularly check medication dates and inform parents/guardians if
expiry date is approaching.

* Children who have medical conditions will be highlighted to supervising staff at
break and lunch times .

This policy was discussed and ratified by the Board of Management of Cara Junior School
on 11™ Ociober 2016.

Chairperson: Mary Fitzgerald

Reviewed and ratified on the

Chairperson: Sfma L R

Next review school year 2024-2025
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Appendix A
Dear Chairperson,

I am requesting the Board of Management to authorise staff of Cara Junior
school to administer medication to

As parents/guardians of we hereby indemnify the Board of
Management, Cara Junior School from and against all claims which may arise
regarding administration of the medication.

» [ attach a copy of the current prescribed medication and any special
instructions pertaining to the administration of the medication.

* 1 will provide new / changed prescriptions to the Board of Management
as they arise.

» 1 will inform the Board of Management in writing of any special
instructions pertaining to the administration of the medication.

¢ [ will undertake to send medication to school in a tamper proof container
which is pharmacy labelled.

Signed: Parents/Guardians
Signed: Class Teacher
Signed: Principal

See attached instruction document for the procedure for administration of medicine



